Sample Training Plan for
Adults

Objectives
By the end of this training, participants will be able to:

o Identify the disasters that could occur in their communities.
e Recognize the importance of family disaster planning.

e Develop a family disaster plan that reflects essential actions
their families should take.

e Recognize special planning issues—taking care of pets and
assisting people with special needs—and integrate required
actions into the family disaster plan.

e Assemble a disaster supplies kit that meets their family’s
needs.

o Identify steps to take after disaster strikes.
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Materials Required
e One Are You Ready? guide for each participant.

Obtain additional copies of the Are You Ready? guide by
calling the FEMA Distribution Center at (800) 480-2520 or
by mail from:

FEMA
PO Box 2012
Jessup, MD 20794-2012

e Visuals: Introduction and Basic Preparedness slide set for
adults, Creating and Assembling a Family Disaster Plan
slide set, Recovering From Disaster slide set, and additional
slide sets, as appropriate (see CD-ROM).

e Maps depicting local evacuation routes (you must prepare
this in advance).

e Chart paper, white board, or chalk board, and markers or
chalk.

e Paper and pens or pencils.
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Overview

Adults may have a variety of experiences with disaster
preparedness, response, recovery, and mitigation. You should
use these life and educational experiences to help reinforce,
clarify, or add to the material you present. Engage the
participants in discussion and encourage learning from one
another.

The training plan that follows contains suggestions for the
training content, how to present the material and activities that
reinforces learning. In some cases, more than one activity is
described. You should review the material and decide what
information you will use based on what you know about the
audience, time constraints, and other factors. Feel free to
supplement this material with resources cited throughout this
guide and in the Are You Ready? guide.

Preparation Notes

The CD-ROM tool contains visuals for presentations to adult
audiences. To make this session meaningful, select slide
presentations for the introduction and basic preparedness
content, the specific hazards you want to address in detail with
the group, and the family disaster plan. Module 3 in this
sample training plan serves as a generic framework for
presenting hazard-specific information.

You also may choose to use the recovering from disaster
visuals, either to supplement Module 6: Recovering from
Disaster, or at the end of a discussion of selected hazards.

Consider the amount of time allotted for the presentation as
well as which hazards will be most relevant to your audience in
order to determine what to present.

This sample training plan consists of seven modules:

e Module 1: Introduction
e Module 2: Identifying Hazards

e Module 3: Taking Protective Measures for Specific Hazards
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Module 4: Creating a Family Disaster Plan
Module 5: Assembling a Disaster Supplies Kit
Module 6: Recovering from Disaster

Module 7: Conclusion
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Module 1: Introduction

Instructor Cue Instructions

» Load the Introduction and Basic Preparedness visuals. This
visuals file contains slides that correspond with Module 1.

Note: This file can be found on the Facilitator Tool Kit under
the Adult Presentation Resources. If you have made changes to
this file, be sure to load the edited file from your computer.

» Show slide: Are You Ready? Welcome.

» Introduce yourself and thank participants for coming.

» Show slide: Agenda.

Agenc » Explain the topics that will be addressed in this session.

: }:Znot?f::i::\igor:\azards

et . . .
© Gty o Ty s . Note: This slide shows a sample agenda. Be sure to adjust the
* Recovering from disaster

o agenda according to the content you plan to present.

» Show slides: Objectives.

Objectives » Tell participants the objectives for this session.

+ Identify the disasters that could
occur in your communities

* Recognize the importance of
family disaster planning

- v a iy dsastr i Note: These slides show all the objectives for the sample
training plan. Be sure to adjust the information on the slides to
reflect the content you plan to present.

Objectives

* Recognize special planning issues and
integrate them into the plan

« Assemble a disaster supplies kit that
meets your family’s needs

 Identify steps to take after disaster
strikes
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Instructor Cue Instructions

» Show slide: Benefits of Being Prepared.

Beneis of Being Prepared » Explain that being prepared can help us protect our families

* Reduces fear and anxiety

R e s of s and reduce the impact an emergency has on our lives.

+ Communities, families, and individuals
know what to do

» Show slide: Being Prepared: Communities and Individuals.

Being Prepared: Communities
and Individuals }

Lead a discussion about community and individual
responsibilities for emergency preparedness.

» Explain that individuals can be prepared by knowing what
to do before, during, and after an event.

» Refer participants to the Introduction of the Are You Ready?
guide for additional information about the importance of
being ready.
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Module 2: Identifying Hazards

Instructor Cue

Instructions

» Divide participants into small groups. Ask participants to
work together to identify the types of hazards (natural,
technological, and terrorism) that threaten their
communities.

» Tell participants to use the information in the Are You
Ready? guide and their personal experiences to guide their
discussions.

» Ask each group to record their results on chart paper. Have
participants compare and contrast all the lists and generate a
combined list.

» Refer participants to the Hazard worksheet in the Are You
Ready? guide, Section 1.1: Getting Informed.

» Lead a discussion about the possibility that these events
could happen and the impact they would have.

» Have participants record their answers in the Are You
Ready? guide.

» Assign a high-risk hazard to each group and have them
brainstorm ways they can reduce their risk.

» Allow enough time for groups to discuss.
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Instructor Cue

Instructions

» Have each group report their answers to the entire group.
Be sure to add any methods to reduce risk that were not
covered.

» Explain that it is helpful to become familiar with all of the
hazards because participants may travel or temporarily find
themselves in areas where the risk of a hazard is different
from their home.

» Transition to the next module by explaining that you will
cover the following specific hazards:
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Module 3: Taking Protective Measures for Specific Hazards

Instructor Cue

Instructions

Note: This module provides a framework for presenting
hazard-specific preparedness information.

» Load the appropriate hazard-specific visuals.

Note: These files can be found on the Facilitator Tool Kit under
the Adult Presentation Resources. If you have made changes to
this file, be sure to load the edited file from your computer.

» Show the specific hazard slides.

» Refer to the Are You Ready? guide, as needed.

» Facilitate discussion as you show the slides.
» Suggested questions include:
e What protective measures have you and your family

already put in place?

e How do you make sure that everyone stays refreshed on
what they need to do?

e What other measures would you add?

e What are the challenges or obstacles you or your family
might face?
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Instructor Cue Instructions

» Transition to the next module by explaining that participants
will need to include this specific hazard information in their
family’s plan and build on this information to include
evacuation instructions, a family communications plan, and
other elements of a family disaster plan.
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Module 4: Creating a Family Disaster Plan

Instructor Cue Instructions

» Load the Creating and Assembling a Family Disaster Plan
visuals. This visuals file contains slides that correspond
with Modules 4 and 5.

Note: This file can be found on the Facilitator Tool Kit under
the Adult Presentation Resources. If you have made changes to
this file, be sure to load the edited file from your computer.

» Explain that knowing what can happen and what protective
measures you can take should be shared with all family
members as part of a family disaster plan.

» Ask participants why they think creating a family disaster
plan is important.

» Ask volunteers to share actions they have already taken to
be prepared.

» Show slides: Family Disaster Plan.

e » Explain that a family disaster plan should cover the

R v following:

e

o e e Knowing the protective measures for specific hazards

e Recognizing warning systems and signals

Famiy Disaster lan e Evacuating from a disaster area

* Completing a family communications
plan

BB i e s e Incorporating community, school, and other plans

« Preparing for speci
* Caring for ani

Lo sy s e Identifying escape routes

e Completing a family communications plan
e Shutting off utilities

e Obtaining appropriate insurance

e Preparing for special needs

e Caring for animals

e Learning safety skills
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Instructor Cue Instructions

» Explain that knowing what to do before, during, and after
specific hazards is discussed in Module 3. The other
elements of a family disaster plan will be discussed in the
rest of this module.

» Show slide: Warning Systems.

Warning Systems

* Emergency Alert
System (EAS)

« NOAA Weather
Radio

» Tell participants about the warning systems in place for the
various hazards and how these systems would be activated.

» If participants identify shortfalls or disadvantages in the
community’s warning systems, ask for suggestions about
what needs to be improved and how this can be
accomplished.

» Refer participants to the Warning Systems and Signals
worksheet in the Are You Ready? guide, Section 1.1:
Getting Informed. Suggest they complete the form.

» Show slide: Evacuation.

» Explain that when community evacuations become
necessary, local officials will provide details on how and
when to evacuate.

» Ask participants how they would evacuate from this
location and where they would likely go in response to
specific hazards.
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Instructor Cue Instructions

» Refer participants to the Evacuating Yourself and Your
Family worksheet, in the Are You Ready? guide, Section
1.1: Getting Informed.

» If evacuation maps are available, distribute them now.
Review specific routes that will be used for evacuation.

» Show slide: Community, School, and Other Plans.

» Explain that most communities develop a
disaster/emergency plan.

» Explain that participants should ask the following questions:

e What does the plan contain?
e How often is it updated?
e What should I know about the plan?

e What hazard(s) does it cover?

» Refer participants to the Community and Other Plans
worksheet in the Are You Ready? guide, Section 1.1:
Getting Informed.
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Instructor Cue Instructions

Note: You may want to ask a guest speaker to present the
community or school disaster/emergency plan.

» Ask participants if they would know the best route to escape
safely from their residence, building where they work, or
facilities where they shop and conduct business in an
emergency.

» Show slide: Escape Routes.

Escape Routes » Suggest that participants meet with family members and
draw a floor plan of their residence. Explain they should
use a separate sheet of paper for each floor. For each room,
they should identify and mark two escape routes.

» Explain that families should make sure everyone
understands the drawing and that it is posted as a reminder
of where escape routes are located.

» Tell participants that drawings should be posted at eye level
for young children in the home.

» Ask participants if they have identified a place for family
members to meet outside the home in an emergency.

» Explain the need to designate places—both near the home
and outside the immediate area—should family members
become separated.

» Refer participants to the Where to meet...worksheet in the
Are You Ready? guide, Section 1.2: Emergency Planning
and Checklists.

» Suggest they complete the form and include it as part of
their family disaster plan.
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Instructor Cue Instructions

» Recommend to participants that they test a home evacuation
plan by conducting periodic fire drills.

» Explain that it is also important to locate exit routes from
places they frequent. Knowing where exits are located is
critical in the event one needs to evacuate from these
buildings.

» Show slide: Family Communications Plan.

» Explain that a family communications plan pulls together
important family information, including:

e (Qut-of-state contacts.

e Vital information about each family member.
e Where to go in an emergency.

e Additional information.

» Refer participants to the Family Communications Plan
worksheet in the Are You Ready? guide, Section 1.2:
Emergency Planning and Checklists and Appendix C.

» Explain the importance of gathering necessary information
to complete the family communications plan.

» Ask participants where they should keep this information.
If not offered, provide the following suggestions:

e Carried in wallets or backpacks for easy reference.

e C(Contained in children’s school records.

e Posted at home at a level accessible to household
members.
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Instructor Cue

Instructions

» Show slide: Shutting Off Utilities.

» Explain that it is important to know how to shut off utilities
when instructed to do so:

e Natural Gas
o Water
e Electricity

» Refer participants to Utility Shut-off and Safety in the Are
You Ready? guide, Section 1.2: Emergency Planning and
Checklists. Review the information.

» Ask participants if they know where the shut-offs for natural
gas, water, and electricity are in their homes.

» Explain that after utilities are shut off, they should remain
off until you are instructed to turn them back on by the
appropriate officials.

» Caution participants that once the natural gas is shut off, it
may only be turned back on by a qualified professional.

Note: Consider asking a representative from the utility
company to demonstrate utility shut off procedures or provide
alternative instructional aids such as visuals and/or handouts.
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Instructor Cue Instructions

» Refer participants to information on insurance and vital
records in the Are You Ready? guide, Section 1.2:
Emergency Planning and Checklists.

» Explain that it is important to review current insurance
policies and determine adequacy of coverage for property as
well as health and life insurance.

» Explain that it is important to be insured against economic
loss. Disaster assistance can help with essentials but it is
not intended to restore the economic loss insurance covers.

» Ask for volunteers to share any experiences they have
concerning disaster damage and financial recovery.

» Emphasize that flood insurance is not included in a standard
homeowner’s policy. Many Americans are at risk of flood
loss and should have insurance.

» Point out the 1-888-FLOOD29 number listed in the Are You
Ready? guide for further information.

» Show slide: Preparing for Special Needs.

Preparing for Special Needs

» Explain that part of preparing for a disaster is considering
the special needs of those in your family and others.
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Instructor Cue Instructions

» Refer participants to the Special Needs information in the
Are You Ready? guide, Section 1.2: Emergency Planning
and Checklists. Review the information.

» Show slide: Caring for Animals.

i o o s » Explain that animals also are affected by disaster. It is
important to have a plan to care for pets.

» Ask participants if they should:

e Leave pets behind in a disaster?

e Take pets with them to shelters?

» Explain that in both cases the answer is “no.” Ifit is not
safe for you to stay behind, it is not safe for your pet. Most
shelters will not permit family pets for public health reasons
(service animals being the exception).
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Instructor Cue Instructions

» Ask participants to suggest arrangements for caring for pets
in a disaster.

: » If not offered, provide the following sheltering options:
L

e Check ahead to determine if shelters are prepared to take
pets in an emergency. Ask local animal shelters, humane
society, veterinarians, or emergency management offices
if there will be shelters available during an emergency to
care for pets.

¢ Identify hotels and motels that accept pets and are
located in areas not expected to be affected by a disaster.
Petswelcome.com has an excellent database of pet-
friendly lodging throughout the country.

e Identify friends, relatives, grooming facilities, pet clubs,
and training clubs that might care for your pet.

e Only as last resort, determine a safe location in your
home where you could leave your pet in an emergency.
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